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Kuali Build Forms Guide 
This document guides users through how to access and manage Kuali Build Forms.   

Kuali Build Forms and Topics 
Topics listed below are linked to a correlating section within this document: 
 
Login to Kuali Build 
Action List 
Document List 
Download a PDF of a Form 
View Status 
Send Back or Deny 
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Login to Kuali Build 
Navigate to the ORSP Kuali Webpage and click the Kuali Build Forms login button. 
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Kuali Build will default to your Home page. 

 
 
Green apps launch from links 
Teal apps launch from Kuali Proposal Development – Preproposal Forms 

Action List 
To access your Action List, click on Action List in the upper center of the landing page of Kuali Build. This brings 
you to a list of any pending actions you have in the system, you can review and complete all Build actions from 
this page. 

 

Document List 
To access the document list, click on the app. You will default to view the documents you have access to that 
were created in that app.  In the document list you can view each submission and status.  Click on a document 
line to see the form details.   
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Download a Form PDF 
To print a PDF of the form, click into the three dots in the upper right corner. 

 
 
Then click the Export option.  A PDF will be downloaded to your web browser.  

 

View Status 
To view the workflow status, under the same three dots menu noted above, click on the Workflow Status.  A 
sidebar will open to the right where you will see the workflow steps.  
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Toggle the arrow open or closed to view workflow step details. Those with permission to do so may resend 
Workflow notifications and skip or reassign the current approval stop.   

 
 

Send Back or Deny 
Where the Approve button is in the upper right-hand corner, there are three dots, under those is a send back 
and a Deny option. 
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