	Consultant Official Letterhead	


Click here to enter date

UMB PI Name and Title
PI Department 
University of Massachusetts Boston 
Office of Research and Sponsored Programs 
100 Morrissey Blvd 
Boston, MA 02125-3393

Subject: Insert Consultant Name proposal no. Insert Kuali Proposal #; Insert PI last Name

Dear PI:

This letter confirms the participation of ___________, as consultant, in a proposal entitled, “Insert Project Title” led by University of Massachusetts Boston to Insert Prime Sponsor Name and Solicitation Number.


Include: 
· Statement of Work
· Schedule of Deliverables/Milestones
· Total Cost Budget: Tasks and Hourly rate, number of hours, and total costs per Budget Period for entire period of performance (i.e. Y1, Y2. Y3) inclusive of all cost associated with the SOW.


Insert Name of Consultant is pleased to provide this cost share commitment for this exciting project and is prepared to enter into the necessary agreement(s) consistent with the prime award should this proposal be funded.  Consultant Name’s Federal Employer Identification Number is Insert Number and is not presently debarred, suspended, proposed for debarment, excluded from, or otherwise declared ineligible for participation in federal assistance programs, contracts, or activities.
Any award resulting from this proposal should reflect the recipient as “Insert Consultant’s Legal Name.”




Signature 





Consultant Signing Official name, and title 







Consultant Documentation Checklist


· Proposal Title
· Prime Sponsor and Program Reference
· Statement of Work
· Deliverables or Milestones
· Tasks, Daily or Hourly Rate ($) and Number of Hours per budget period for entire period of performance 
· Consultant Authorized Signatory

