
Concur Update



Concur Updates
Automated Supervisor Updates

• Supervisor changes in HR are now automatically sent to Concur.

• No need to request supervisor changes from the Controller’s Office.

Daily Employee Imports

• New active employees and graduate students are now loaded 

into Concur daily.

• This update streamlines access for new personnel and ensures data accuracy.

Grants Approval Process 

• Request Approval: 
• DRA replaces ORSP

• Expense Reports: There is an additional approval step in the Grants Approval

workflow for expenses starting December 2, 2024.

Step 1: DRA approval (using ORSP.DRA@umb.edu).
Step 2: ORSP approval.

mailto:ORSP.DRA@umb.edu


Controller’s Office

Finance Systems 
Access Management



Finance Systems Access Management

➢Drivers of System Access
➢Signature Authorization Form

➢CON-15 Access Request Form

➢Systems - PeopleSoft, BuyWays, Summit & Concur
➢Row Level Security (Department)

➢PeopleSoft

➢Summit

➢Concur

➢BuyWays
➢Full access 



BuyWays Access

***Employee Only Access granted to individuals who only have BuyWays access (i.e. no PeopleSoft and Summit access to financial 
information.
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